
Agenda 
Subdivision & Development Appeal Board 

Hearing 
January 6, 2022 at 2:00 p.m. 

Electronic Hearing Via Zoom 

1. Call to Order (SDAB Clerk)

2. Appointment of Chairperson and Vice Chair for 2022 Term

3. Adoption of Agenda

4. Adoption of Minutes
a) September 16, 2021 Appeal Hearing Meeting PL20200328
b) September 16, 2021 Business Meeting

5. Appeal Hearing
PL20210357
135 Cougar Point Road
Lot 35, Block 1, Plan 901 1889
Application for a New Detached Dwelling
The appeal is that a decision has not been made by the Development Authority for Development
Permit Application No. PL20210357 within the legislated timeframes outlined in the Municipal
Government Act (MGA).

6. Other Business
None

6. Adjournment
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UNAPPROVED 

Minutes approved by: _______    _______ 
 

TOWN OF CANMORE 
MINUTES 

Subdivision and Development 
Appeal Board Hearing 
Electronic via Zoom 

September 16, 2021, at 2:00 p.m. 

MEMBERS PRESENT 
Public Representatives: Graham Lock (Chairperson), Greg Birch and Michelle Cooze 
Councillor Representative: None 
Recording Secretary/Clerk: Jolene Noël 
 
MEMBERS ABSENT 
Public Representatives: Sean Krausert and Harry Scott  
Councillor Representative: Vi Sandford 
 
ADMINISTRATION STAFF PRESENT 
Lauren Miller, Marcus Henry, Katy Bravo-Stewart and Jane Dean. 
 
CALL TO ORDER 
Clerk Noel called the meeting to order at 2:00 p.m. 
 
VOTE FOR CHAIRPERSON 
As per section 9.2 of the Town of Canmore Bylaw 2019-06 Subdivision and Development Appeal Board, and this 
being the first meeting of the calendar year, a Chair and Vice Chair are to be elected. 

 
It was moved by Mr. Birch that Mr. Lock be nominated as Chairperson for the term. Mr. Lock accepted the 
nomination. 

MOTION CARRIED 
UNANIMOUSLY 

 
VOTE FOR VICE CHAIRPERSON 
It was moved by Ms. Cooze that Mr. Birch be nominated as Vice Chairperson for the term. Mr. Birch 
accepted the nomination. 

MOTION CARRIED 
UNANIMOUSLY 

 
ADOPTION OF HEARING MEETING AGENDA 
It was moved by the Chairperson that the agenda of September 16, 2021 be adopted as presented.  

MOTION CARRIED 
UNANIMOUSLY 

APPEAL 
PL20210215 
Development Permit – Visitor Accommodation (10 Units). Variances to maximum building height, 
minimum front yard setback, required loading stall and building entrance 
Lot 2, Block 65, Plan 1095F 
706 10 Street 
Appeal against an approval by the Canmore Planning Commission 
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Subdivision & Development Appeal Board 
September 16, 2021 
Page 2 of 4 

 

UNAPPROVED 

Minutes approved by: _______    _______ 
 

APPELLANT INTRODUCTION AND OPPORTUNITY FOR ANY OBJECTIONS 
The Appellant K. Gordon Schultz and his wife, K. Coreen Schultz identified themselves to the Board. 
 
The Chairperson asked the Appellant if they had any objections to the Board Members present hearing the 
appeal. There were no objections. 
 
The Chairperson asked the Appellant if they received a copy of the agenda package that was distributed to the 
Board and if they have any concerns with any of the information provided. There were no objections. 

HEARING OUTLINE 
The Chairperson outlined the hearing process for all present. 
There were no objections from the Appellant or anyone in the audience. 

PRESENTATION OF THE STATUTORY REQUIREMENTS OF THE APPEAL 
Ms. Miller presented the application, appeal date timelines and requirements.  
The Chairperson noted that the statutory requirements of the appeal had been satisfied.  
The Board proceeded with the hearing. 
 
ADMINISTRATION’S PRESENTATION OF THE APPLICATION AND DECISION 
Ms. Miller gave a verbal and visual presentation detailing the application. Ms. Miller responded to questions 
from the Board. 
 
APPELLANTS PRESENTATION OF THE APPLICATION AND DECISION 
The Appellant, Mr. Schultz, provided a verbal presentation to the Board referring to his written submission. 
Mr. Schultz answered questions from the Board. 
 
THOSE SPEAKING IN FAVOUR OF THE APPEAL 
Andrew Osborne of 711 Mallard Alley spoke in favour of the appeal and answered questions from the Board. 
 
Robin Gardiner of 719 Mallard Alley spoke in favour of the appeal and answered questions from the Board. 
 
Janice Barbour of 709 Mallard Alley spoke in favour of the appeal and answered questions from the Board. 
 
Doug Proll and Sylvian Lippert of 727 Mallard Alley spoke in favour of the appeal and answered questions 
from the Board. 
 
Michael Shugarman of 705 Mallard Alley spoke in favour of the appeal and answered questions from the 
Board. 
 
Phillip van der Merwe of 705 Mallard Alley spoke in favour of the appeal and there were no questions from 
the Board. 
 
Melissa Jay of unit 109, 705 10 Street spoke to the Board in favour of the appeal, there were no questions 
from the Board. 
 
Bill Lawes of 725 Mallard Alley spoke to the Board in favour of the appeal, there were no questions from the 
Board. 
 

3



Subdivision & Development Appeal Board 
September 16, 2021 
Page 3 of 4 

 

UNAPPROVED 

Minutes approved by: _______    _______ 
 

CORRESPONDENCE RECEIVED IN FAVOUR OF THE APPEAL 
There were three (3) written submissions received in favour of the appeal from Janet Amy of 2C, 733 Mallard 
Alley, Douglas Proll & Sylviane Lippert of 727 Mallard Alley and Janice Barbour of 709 Mallard Alley. 
 
APPLICANT’S PRESENTATION OF THE APPLICATION AND DECISION 
Mr. Russill provided a verbal and visual presentation to the Board. The Applicant answered questions from 
the Board. 
 
THOSE SPEAKING IN OPPOSITION TO THE APPEAL 
None. 
 
CORRESPONDENCE RECEIVED IN OPPOSITION TO THE APPEAL 
None. 
 
THOSE SPEAKING NEITHER IN FAVOUR NOR IN OPPOSITION OF THE APPEAL  
None. 
 
CORRESPONDENCE RECEIVED NEITHER IN FAVOUR NOR IN OPPOSITION 
REGARDING THE APPEAL 
None. 
 
COMMENTS/CLARIFICATION BY ADMINISTRATION 
The Town Administration provided closing remarks to the Board. 

COMMENTS/CLARIFICATION BY THE APPELLANT 
Mr. Schultz provided concluding remarks to the Board. 
 
COMMENTS/CLARIFICATION BY THE APPLICANT 
Mr. Russill provided concluding remarks to the Board.  

FAIR HEARING 
The Chairperson asked if the Appellant felt that they had received a fair hearing. 
The Appellant agreed that they had. 
 
The Chairperson asked if the Applicant felt that they had received a fair hearing. 
The Applicant agreed that they had. 
 
The Chairperson announced this portion of the hearing closed and that, in accordance with the provincial 
legislation, the Board is required to hand down its decision within 15 days from today’s date. No decision is 
binding until the Board issues a written decision. 
 
ADJOURNMENT 
The Chairperson moved that the public hearing of November 19, 2020, be adjourned at 5:04 p.m. 
 

MOTION CARRIED 
UNANIMOUSLY 
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Subdivision & Development Appeal Board 
September 16, 2021 
Page 4 of 4 

 

UNAPPROVED 

Minutes approved by: _______    _______ 
 

________________________ 
Chair 

 

________________________ 
Katy Bravo Stewart, SDAB Clerk 
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  UNAPPROVED 

Minutes approved by: _______    _______ 
 

TOWN OF CANMORE 
MINUTES 

Subdivision and Development 
Appeal Board  

Business Meeting 
Electronic via Zoom 
September 16, 2021 

MEMBERS PRESENT 
Public Representatives: Graham Lock (Chairperson), Greg Birch and Michelle Cooze. 
Councillor Representative: None. 
Recording Secretary/Clerk: Jolene Noël 
 
MEMBERS ABSENT 
Public Representatives: Sean Krausert and Harry Scott 
Councillor Representative: Vi Sandford 
 
ADMINISTRATION STAFF PRESENT 
Lauren Miller, Katy Bravo-Stewart and Jane Dean 
 
1. CALL TO ORDER 
The Chairperson called the meeting to order at 5:05 p.m. 
 
2. ADOPTION OF BUSINESS MEETING AGENDA 
The Chairperson moved that the agenda of the September 16, 2021 Business Meeting be adopted as 
presented. 

MOTION CARRIED 
UNANIMOUSLY 

 
3. ADOPTION OF MINUTES 

a) The Chairperson moved that the minutes of December 15, 2020, PL20200328 Hearing be adopted as 
presented. 

MOTION CARRIED 
UNANIMOUSLY 

 
b) The Chairperson moved that the minutes of the December 15, 2020, Business Meeting be adopted as 

presented. 
MOTION CARRIED 

UNANIMOUSLY 
4. NEXT SCHEDULED BUSINESS MEETING 
Unknown 
 
5. OTHER BUSINESS 

a) Refund of application fee for PL20210215  
 

The Chairperson moved that the Board deny the request to refund the application fee to the Appellant because 
the current bylaw in effect does not allow such refunds. 

MOTION CARRIED 
      UNANIMOUSLY 
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Subdivision & Development Appeal Board 
September 16, 2021 
Page 2 of 2 

 

UNAPPROVED 

Minutes approved by: _______    _______ 
 

 
6. ADJOURNMENT 
The Chairperson moved that the meeting be adjourned at 5:10 p.m. 

MOTION CARRIED 
UNANIMOUSLY 

 
 
 
 
 

________________________ 
Chair 

 

________________________ 
Katy Bravo Stewart, SDAB Clerk 
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 Planning & Development Department 
Town of Canmore 
902 - 7th Avenue 

Canmore, AB, T1W 3K1 

December 15, 2021 

Canmore Subdivision and Development Appeal Board 
Delivered via email 

Dear Sir/Madam, 

Re:       Appeal PL20210357 - Request for Postponement 
Lot 35, Block 1, Plan 9011889 
135 Cougar Point Road  

_____________________________________________________________________________________________ 

The Town of Canmore’s Planning & Development Department is hereby requesting a 
postponement of the above noted SDAB hearing to February 17, 2022.   

Due to the timing of the appeal submission and the limited staff availability during the holidays in 
late December and early January, Administration does not have the capacity to prepare the 
necessary materials in time for an early January hearing.   

The requested postponement would allow Administration time to circulate public notices of the 
revised hearing date, and prepare materials for the Board’s consideration   

Your review and consideration of this request is greatly appreciated.  

Lauren Miller, RPP, MCIP, AICP 
Manager, Planning & Development

Administration Submission
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Town of Canmore 
902 7th Avenue 
Canmore, Alberta T1W 3K1 
Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

December 16, 2021 

Dear Sir/Madam 

RE:  Subdivision & Development Appeal Board Hearing 
PL20210357 
135 Cougar Point Road 
Lot 35, Block 1, Plan 901 1889 
Application for a New Detached Dwelling  
The appeal is that a decision has not been made by the Development Authority for Development 
Permit Application No. PL20210357 within the legislated timeframes outlined in the Municipal 
Government Act (MGA). 

Please be advised that the Subdivision & Development Appeal Board will hear this an appeal on January 6th, 
2022 at 2:00 p.m. During the COVID-19 pandemic, SDAB hearings are being held electronically and are still 
livestreamed at canmore.ca/webcast 

As the Appellant, you have the opportunity to make a verbal presentation to the board and/or provide a written 
submission to the Board. We will be in contact with you to provide instruction and log in information. 

Written and verbal submissions will be accepted. Anyone wishing to make a verbal submission at the hearing 
must contact the SDAB clerk at katy.bravostewart@canmore.ca before the hearing is called to order to register 
and receive log-in information. 

Anyone wishing to file a written submission may send it by email to sdab@canmore.ca. Drop off or mail to the 
Civic Centre, 902 7 Avenue Canmore AB T1W 3K1 Attention: SDAB Clerk. Please note that staff is limited at the 
Civic Center, it is encouraged to drop off or email rather than mail. The deadline for written submission is 
Thursday, December 30th, 2021 @ 12:00PM.  

Any correspondence/comments provided will be part of the public record and may be released to the general 
public. The appeal file is available for public inspection via email request to sdab@canmore.ca. 

Should you have any questions or require further information, please contact the SDAB Clerk at 403.678.1549 or 
katy.bravostewart@canmore.ca. 

Kind regards, 

Katy Bravo Stewart 
Clerk 
Subdivision & Development Appeal Board 

Attachment 1: SDAB Hearing procedure 

Notification Letter to Appellant 
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Town of Canmore 
902 7th Avenue 

Canmore, A berta T1W 3K1 

Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

 

PROCEDURE FOR SUBDIVISION & DEVELOPMENT APPEAL BOARD 
HEARING 

 
PLEASE NOTE: ALL DOCUMENTS PRESENTED AT THIS HEARING ARE PUBLIC DOCUMENTS 
 

1. Chairperson declares the Subdivision & Development Appeal Board Public 
Hearing to order 
 

2. Introduction of the Board members and Clerk. 
 

3. Motion to adopt the agenda 
 

4. Introduction of Town Administration. 
 

5. Introduction of appeal by Development Officer. 
 

6. Appellant introduction and opportunity for any objections to the Board 
members. 
 

7. Administration will make a presentation. 
 

8. Then the Appellant or their agent will speak in favour of the appeal. 
 

9. Followed by others speaking in favour of the appeal, and any 
correspondence in favour of the appeal. 
 

10. Then those speaking in opposition to the appeal, and any correspondence 
in opposition to the appeal. 
 

11. Lastly, those speaking neither in favour nor in opposition to the appeal, 
and any related correspondence. 
 

12. At any time, the Board may ask for clarification by any of the persons 
speaking to the appeal. 
 

13. The Board may then ask for a short recess if necessary. 
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Town of Canmore 
902 7th Avenue 

Canmore, A berta T1W 3K1 

Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

  
14. To close, Administration will be asked if they wish to provide any 

clarification or closing remarks.  
 

15. Followed by any clarification or closing remarks from the Appellant. 
 

16. The Appellant will be asked if they feel they have had a fair hearing. 
 

17. The board would then close the public portion of the hearing (meeting is 
adjourned), go in camera (private), and review all the information 
provided. The Board will then provide a written decision within 15 days 
following this hearing.  
 

18. The purpose of the hearing is for the Appellant and affected parties to 
provide the Board with information to the appeal. The Board must base 
its decision on planning merits. Affected persons will be given an 
opportunity to speak.  
 

19. Please ensure that all comments are directed to the Board. In addition, all 
comments be of proper decorum and be succinct; if another person has 
already made a point, simply state that you agree with the point and 
continue. 

 
20. If any person presenting is referring to a written document, including a 

map, photographs or a report, a copy of those documents must be left 
with the Clerk. 
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Town of Canmore 
902 7th Avenue 
Canmore, Alberta T1W 3K1 
Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

December 16th, 2021 
Our Reference: PL20210357 

Subdivision and Development Appeal Board Hearing 

Dear Sir/Madam 
This letter serves as notification that the following property is subject to an appeal to be heard by the 
Subdivision and Development Appeal Board (SDAB). The details are as follows: 

Development Permit – New Single Detached Dwelling 
Address: 135 Cougar Point Road  
Legal Description: Lot 35, Block 1 Plan 901 1889 
Appeal Matter: The appeal is that a decision has not been made by the Development 

Authority for Development Permit Application No. PL20210357 within the 
legislated timeframes outlined in the Municipal Government Act (MGA). 

As an adjacent property owner, or as a potentially affected person, you have the opportunity to present 
in-person and/or provide a written submission to the Board. 

Virtually:  Date: January 6th, 2022 
Time: 2:00pm 
Location:  Zoom Meeting livestreamed via canmore.ca/webcast 
Registration: sdab@canmore.ca  

In-Writing:  Subject:  SDAB Hearing – PL20210357 
Deadline: December 30th, 2021 @ 12:00pm 
Drop Off: Reception, Canmore Civic Centre, 902 7th Avenue, Canmore 
Email: sdab@canmore.ca 

Please note: Any submissions received after the deadline will not be presented to the Board for review 
until the hearing. Should you provide a written submission after the deadline, digital copies will be 
distributed to each SDAB member before the hearing commences. Should a written submission include 
complex and/or extensive information, the Board may postpone the hearing to fully consider the 
submission. Any correspondence/comments provided will be part of the public record and may be 
released to the general public. 

The appeal file is available for public inspection upon request to sdab@canmore.ca. The SDAB hearing 
procedure and circulation map is attached for your reference. Additional information is available upon 
written request. Should you have any questions or require further information, please contact the Board 
Clerk – Katy Bravo Stewart, at 403.678.1549 or sdab@canmore.ca. 

Kind regards, 

Katy Bravo Stewart 
Clerk - Subdivision & Development Appeal Board 

Attachment 1: SDAB Hearing procedure. 
Attachment 2: Circulation map. 

Notification Letter to Adjacent Neighbours
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Town of Canmore 
902 7th Avenue 

Canmore, A berta T1W 3K1 

Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

 

PROCEDURE FOR SUBDIVISION & DEVELOPMENT APPEAL BOARD 
HEARING 

 
PLEASE NOTE: ALL DOCUMENTS PRESENTED AT THIS HEARING ARE PUBLIC DOCUMENTS 
 

1. Chairperson declares the Subdivision & Development Appeal Board Public 
Hearing to order 
 

2. Introduction of the Board members and Clerk. 
 

3. Motion to adopt the agenda 
 

4. Introduction of Town Administration. 
 

5. Introduction of appeal by Development Officer. 
 

6. Appellant introduction and opportunity for any objections to the Board 
members. 
 

7. Administration will make a presentation. 
 

8. Then the Appellant or their agent will speak in favour of the appeal. 
 

9. Followed by others speaking in favour of the appeal, and any 
correspondence in favour of the appeal. 
 

10. Then those speaking in opposition to the appeal, and any correspondence 
in opposition to the appeal. 
 

11. Lastly, those speaking neither in favour nor in opposition to the appeal, 
and any related correspondence. 
 

12. At any time, the Board may ask for clarification by any of the persons 
speaking to the appeal. 
 

13. The Board may then ask for a short recess if necessary. 
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Town of Canmore 
902 7th Avenue 

Canmore, A berta T1W 3K1 

Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

  
14. To close, Administration will be asked if they wish to provide any 

clarification or closing remarks.  
 

15. Followed by any clarification or closing remarks from the Appellant. 
 

16. The Appellant will be asked if they feel they have had a fair hearing. 
 

17. The board would then close the public portion of the hearing (meeting is 
adjourned), go in camera (private), and review all the information 
provided. The Board will then provide a written decision within 15 days 
following this hearing.  
 

18. The purpose of the hearing is for the Appellant and affected parties to 
provide the Board with information to the appeal. The Board must base 
its decision on planning merits. Affected persons will be given an 
opportunity to speak.  
 

19. Please ensure that all comments are directed to the Board. In addition, all 
comments be of proper decorum and be succinct; if another person has 
already made a point, simply state that you agree with the point and 
continue. 

 
20. If any person presenting is referring to a written document, including a 

map, photographs or a report, a copy of those documents must be left 
with the Clerk. 
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Town of Canmore 
902 7th Avenue 
Canmore, Alberta T1W 3K1 
Phone: 403.678.1500 l Fax: 403.678.1534 

www.canmore.ca 

 
 
December 31, 2021 
 
 

MEMO to SDAB Board, 

RE:  Subdivision & Development Appeal Board Hearing 
PL20210357 
135 Cougar Point Road 
Lot 35, Block 1, Plan 901 1889 
Application for a New Detached Dwelling  
The appeal is that a decision has not been made by the Development Authority for Development 
Permit Application No. PL20210357 within the legislated timeframes outlined in the Municipal 
Government Act (MGA). 

 
Please be advised of the following: 
 
 Submissions: There have been no submissions of support or non-support of the subject appeal. 

 
 Application Background: Note that the background information contained in the package was collected 

by the Clerk. The background is in no relation to either parties’, the Appellant or Administration’s, 
presentation. As per the Clerks duties, all relative information regarding the subject appeal is to be 
presented before the Board.  

 
Katy Bravo Stewart 
Clerk, Subdivision & Development Appeal Board 
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