
OCCUPANCY CERTIFICATE  
WORKFLOW OVERVIEW 

 

LAST UPDATE: FEBRUARY 2023 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Building Permit (BP) received 

Permit circulated to Safety Codes Officer (SCO) for 
review   

Permit is approved by SCO  

Email is sent to the applicant advising the BP 
has been approved.  

Applicant requests framing inspection 
with Superior Safety Codes 

Superior advises Planning a 
framing inspection has been 

requested 

Applicant requests Final Inspection with 
Superior Safety Codes 

Inspection  
PASSED  

Inspection  
FAILED  

Framing Inspection 
PASSED   

Framing Inspection 
FAILED  

REQUESTING A WATER METER 
 

Once your BP has been approved, consideration 
should be given to requesting the correct water 
meter for the development. 
 

• For larger developments requiring oversize 
meters, requests should be made 4 months in 
advance of the building occupancy due to 
supply shortages.  
 

• For smaller developments requiring a meter(s) 
ranging in size from 15-20 mm, requests must be 
received a minimum of 5 business days in 
advance.  
 
All water meter requests can be made online 
by using the following link:  
WATER METER INSTALLATION REQUEST FORM 

 

Occupancy Certificate is 
requested, and the 

requirements submitted by 
the applicant 

Submission reviewed 
for compliance 

OCCUPANCY CERTIFICATE  
ISSUED 

END OF PROCESS  

Permit is assigned  

Administration review completed 
 

Submission 
Deemed Complete   

Submission Deemed 
Incomplete   

Review PASSED  Review FAILED 

https://canmore.ca/joomla-pages-iii/categories-list/73-residents/municipal-services/utilities/1177-water-meter-installation-or-removal-form

